
 

To, 
 
Facility Manager, 
VBOWA 
Chennai – 602 117. 
 
 
 

RENEWAL OF OUR MAID / COOK / DRIVER ID CARD 
 
 

Sir, 
 
 
Please renew our ________________ ID Card No. __________ who is working in 

our Apartment/s. As we are satisfied with her / his job and we like to continue her / 

his for another six months. 

 
 
Regards 
 
Name of the Flat Owner:     Name of the Flat Owner: 

Flat No & Phone No:     Flat No & Phone No: 

Signature:       Signature: 

Employee joining date:     Employee joining date: 

---------------------------------------------------------------------------------------------------------------- 
Name of the Flat Owner:     Name of the Flat Owner: 

Flat No & Phone No:     Flat No & Phone No: 

Signature:       Signature: 

Employee joining date:     Employee joining date: 

---------------------------------------------------------------------------------------------------------------- 
Name of the Flat Owner:     Name of the Flat Owner: 

Flat No & Phone No:     Flat No & Phone No: 

Signature:       Signature: 

Employee joining date:     Employee joining date: 

 


